COVER LETTER

Name Surname

Contact
Name Surname Telephone number
Address E-mail

Presentation

Title of advertised position

Why am | applying for this position?
In this section, you can start by introducing yourself and describe why you are applying for the
advertised position.

What can | contribute?
Tell the employer what you can bring to this specific workplace.

Why should you hire me?
Tell the employer about your key competences and why it is in their interest to hire you.

Conclusion
End your letter with saying that you are looking forward to an opportunity to meet the
employer in person or similar sentiment.

Kind regards Name Surname
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